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Bienvenido!     Bienvenu!    Benvenuto!    Willkom´men!
Welcome to the English for Speakers of Other Languages (ESOL)  Classrooms component for Johnson, Montclair, Oakland, and Smith Schools.  We are very happy you are now a very important member of the English Language Acquisition (E.L.A.) Department!  Your new school year will be both rewarding and challenging as you meet the needs of students.

This handbook has been compiled to give you ideas, suggestions and guidance as an ESOL Classroom Teacher.  Not only will you be an educator, but you will also learn many fun, exciting, and interesting things throughout the year about the culture of your students and their languages.  You are encouraged to explore beyond the scope of this manual and ask questions among your ESOL peers and related administrative support.

Enjoy the year!

E.L.A. Department

Program Materials

E.S.O.L. classroom educational materials will be provided by each school according to the school's ordering policy.  Additional funds will be budgeted for each model E.S.O.L. school in order to buy appropriate E.S.O.L. materials. This money is only to be spent  on materials needed to teach L.E.P. students, not on materials which should be purchased by your school for regular classroom needs. 

The money should be shared by all of the grade level classroom E.S.O.L. teachers in a building.  It should be split equitably between the primary and intermediate grade teachers.   Teachers will need to submit a completed requisition form to a designated ELA department representative or designee for materials they would like to have ordered. A designated ELA representative or designee will place the orders with the appropriate companies.  Listed below are a few materials you may want to consider ordering:


•
Bilingual dictionaries in the languages of your students


•
Practical Vocabulary Builder by National Textbook Company


•
Look and Learn Charts by Trend


•
Additional picture dictionaries


•
ESL Book of Lists by Jacqueline Kress


•
The Children's Response (TPR lessons) by Linse


•
Bienvenidos (a Resource Guide to Hispanic Culture) by Downs


•
Multicultural Art Activities From Africa, Asia and N. America by Ritter


•
Literature from the native countries of your students families


•
Into English!  published by Hampton-Brown


•
ESL:Accelerating English Lang. Learning published by Scott Foresman


•
Multicultural Bibliography published by Teacher Created Materials


•
Cultures and Literature published by Teacher Created Materials

To place material orders, request and complete a 

"Requisition for Goods and Services" form from the ELA Department. 

Staff Resources

Please contact the ELA Department regarding the availability of an ESOL Classroom Resource Teachers, who can:

•
help you troubleshoot


•
do some lesson planning with


•
model lessons for you from time-to-time


•
problem-solve with


•
help you find resources for your ESOL lessons


•
help in the ordering of materials


•
help with scheduling and teaming with other teachers in your building


•
speak to your faculty on the ESOL classroom model,


•
share fantastic literature that works well with LEP students


•
help organize cultural celebrations


•
assist with parent contacts


•
help with the LAS test and 


•
help conduct training sessions for you. 

Bilingual/ESOL Resource Center

1330 Fox, Third floor

Diane Medina

Phone # 405-8108

8:00 a.m. - 4:30 p.m.    Monday, Wednesday

9:00 a.m. - 5:30 p.m.    Tuesday and Thursday

Closed  (Call ahead)     Friday

Educational Resource Services (ERS)

1330 Fox, Third floor

Jody Gehrig

Phone # 405-8101

Fax # 405-8100

8:00 a.m. - 4:30 a.m. 
Monday, Wednesday, Friday

9:00 a.m. - 5:30 a.m. 
Tuesday and Thursday

Special Education IRC
1330 Fox, Third floor

Peg Plante 

Phone # 405-8113 or 405-8114

8:00 a.m. - 5:00 p.m.   Monday through Friday

Bilingual Translators

Name of translators:
Language:
Homeland:

Phone (303-xxx-xxxx):

Van Trinh Tran  
Vietnamese
Vietnam
                      
Chantkhan Preap  
Khmer
Cambodia
405-8109   
Eugene Zyryanov  
Russian/Ukraine
Russia
405-8139                             

Banchay Sourivong   
Laotian
Laos
405-8139                                                       

Francisca Tagle  
Spanish 
Chile
405-8139                                                   
Susana Meyers       
Spanish/French   
Argentina
405-8139                                                   
Aida Souvirón 
Spanish 
Bolivia
405-8139                                                  
Regina Spillari  
Spanish 
Guatemala
405-8139                                                   
Yolande Anzelius  
Spanish 
Bolivia
405-8139                                                   
Luis Diaz  
Spanish 
Mexico
764- 3637  
Spanish speaking translators are located at 1330 Fox Street, 2nd floor, with the exception of Luis Diaz who is located at the Administration Building at 900 Grant. 

Anything needing written translation is to be taken/sent/faxed to the ELA Department secretary at 1330 Fox Street, 2nd floor, phone 303-405-8172, or fax 303-405-8290.  Each request must have a completed Translation Request Form attached to the document(s) needing translation.  Expect a minimum of five (5) working days turn-around-time on translations sent and returned to you by fax.  Allow seven (7) to ten (10) days for translations sent through school mail.  DO NOT WRITE ASAP ON THE LINE WHICH SAYS DATE NEEDED;  state the actual date when needed.

If  you need something translated  which  has a copyright, you must send permission from the company, along with the request for translation, or the translation will not be completed and will be returned to you.

In case of an emergency, oral translations are available by phone.  Contact the appropriate translator directly for help.

Translators will contact families for teachers by phone.  They will also arrange meetings in the schools for staffings,  conferences, special events, and so on.  PLEASE, try to be consistent with translators and families.  For example, if the Lopez family at your school was contacted by translator Francisca Tagle in September, please continue to use Francisca to make other phone contacts during the year so the family and the translator have the advantage of getting to know each other.

To schedule a translator for school visits, home visits, etc., you must complete a Home/School Visitation Request Form.  Please contact the ELA Department to request this form and to schedule translators. 
ELA Department 

Jose Perea, Executive Director of E.L.A.

1330 Fox Street, 2nd Floor

Phone: 303-405-8138
Elza Faz Guajardo, Senior Manager

1330 Fox Street, 2nd floor

Phone: 303-405-8155
Berna Navarette, Research Associate

1330 Fox Street, 2nd floor

Phone: 303-405-8148
Joaquina F. de Munoz, Secretary

1330 Fox Street, 2nd floor

Phone: 303-405-8152
ELA Department Fax: 303-405-8290
ESOL  Training Schedule

Training sessions will occur on scheduled days throughout the year.  A variety of topics will be covered during these sessions.  As required or requested, all E.S.O.L. Classroom teachers may meet with a designated ESL representative or designee.  Meetings will be held at a designated locations.    Contact the ELA Department for a current schedule.

In order to attend our scheduled meetings, a substitute teacher will be provided  for your classroom through the E.L.A. Department.  You will need to inform your school secretary five (5) to ten (10) days in advance that you will need a substitute.  The school secretary will call the E.L.A. Department secretary for the account number for a substitute teacher.

ELA Resource Form

Name
 
_______________________________________________________                                                                                                           

School
 
____________________ Classroom Number _____________                        

Phone


__________ Fax _______________ Grade Level(s) _______                             

What:  Please provide a general description of the E.S.O.L. materials, supplies, equipment, or other resources you desire.


____________________________________________________________                                                                                                                                


____________________________________________________________                                                                                                                                


____________________________________________________________                                                                                                                                

Please check  (√) all that apply!


 Video: VHS ___, Beta ___, Laser Disc ___, DVD ___, CD-Rom ___




 Music: CD ___, Cassette ___, Record 33 1/3 ___, CD-Rom ___

     
 Books:



______


(Name book titles and, if possible, authors, etc.)

     
 Magazines:
   






(Decribe the periodical, newspaper, etc.)

     
 Realia:                                                                                    






(Provide a general or specific description.)


 Date Needed (Be specific!)                                                        


 Alternate Date (Be specific!)                                                    
Note: The signature of the Principal (below) is only required if you are requesting an item that is NOT cost-free.

ESOL Classroom Teacher

Date



___________________________________________                                                                   

Principal



Date


Student Grading

The way in which your LEP students are graded at report card time is ultimately up to the ESOL Teacher and the administrator in your building.  Following are a few ideas you could consider:


1.
If a child is scoring a 1, 2, or 3 on the LAS test but is making progress, completing his/her individualized work, returning academically appropriate homework, and  motivated to do assignments you may want to consider giving grades in a slightly different way than you would  other students in your class.  You might want to give no more than a C 4 for intermediate grade children, or an S 4 for primary aged children, or a C+ 4, or S+ 4, in the "achievement" column of the report card. Then, you could use the grades you have averaged together from their assigned work during the grading period as the students "effort" grade.  If you do this you may also want to include a short progress report to be enclosed in the report card envelope showing which skills the child has mastered and which skills are improving, or need continued improvement.


2.
You might want to design another report card for LEP students and base your grades on their English language proficiency levels using beginning, intermediate and advanced English proficiency levels.


3.
You might want to use a Listening, Speaking, Reading, and Writing rubric, or checklist at grading time along with content area grades which are given on the report card.


Whatever you do, it is extremely important that your "grading devise" is translated into the home language of the child whenever possible!! 

Explain to the child's parents at the first school conferences, or by phone, exactly how you will be grading their child.  Translators are often available to come to conferences, or to make home contacts if needed.   Never assume that the child can explain your grading methods to their parents, even if they are fifth graders.  Often due to cultural differences, grades carry a great deal of weight with foreign born parents and can cause trauma for both the child and the family when the child's grades do not appear to be adequate.

FAQs

(Frequently Asked Questions)

1.
How can I teach ESOL if I only speak English?

Easily.  Your job as an ESOL teacher is to teach your students English, not their native language.  Therefore, through the use of pictures, realia, Sheltered English, ESOL techniques, gesturing and friendly acceptance your students will successfully learn English faster than you ever thought possible.

2.
How will I be able to communicate with the families of my ESOL students?

You will be able to do this through district translators when possible, outside translators found within the community (churches, temples mosques, universities), or the student's immediate family, through refugee services, pictures, bilingual dictionaries, pantomime and smiles.

3.
How can I possibly meet the academic needs of my English speaking students as well as my limited English proficient students in the same classroom?

Through careful scheduling, teaming with other teachers, assistance from paraprofessionals, well thoughtout  grouping of your students, student "buddies", tutoring by students and parents, sheltering of your lessons, and a positive attitude!

4.
How can I get my non-English parents involved?

Set-up a time early in the school year to go on a home visit, then, continue your visits from time-to-time, assign lessons that require students to go home and use their parents as  resources ( ie. ask students to write and retell a story from their parents homeland), celebrate various holidays in your room and have parents come and show things, or send things to your classroom from their culture, ask parents, through translation, to go on field trips with you (they do not have to speak English to do this), or ask them to come in and teach the class some words, numbers, or phrases in their native language.
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