06-30-2001


Job Category


DENVER PUBLIC SCHOOLS


Posting Number
     


DEPARTMENT OF HUMAN RESOURCES


     
Personnel Action/Confirmation of Employment Form/Worksheet
Action Effective Date:        
SSN:        -     -     
Applicant #:

Last Name:      
First Name:        
Middle Initial:       

Street:        
City:        
State:        

Zip Code        
Home Phone(        )       -     
Work Phone(        )       -     
Birth Date:        

School District of Residency:        
Code:

Gender: Male  FORMCHECKBOX 
     Female  FORMCHECKBOX 

Ethnicity: AN: American Native  FORMCHECKBOX 
  B: Black FORMCHECKBOX 
     AS: Asian or Pacific Islander FORMCHECKBOX 
   HI: Hispanic FORMCHECKBOX 
   WH: White FORMCHECKBOX 


DOES THE ACTION ON THIS WORKSHEET NEED TO GO TO THE BOARD?      ( YES      ( NO     If Yes, fill in Reason Code 1 below.

Reason Code 1:
Reason Code 2:

Action Type: Rehire

· New Hire
· Re-Hire
· Job Change
· Transfer (Location to Location)

· Leave
· Account # Change
· Salary Change
· Add/Change/End Multiple Job 

· Termination/Resignation
· Retirement
· Return from Leave
· Employee Information Change

· Other (Please Explain): ___________________________________________________________________________________________________

Leave of Absence/Return from Leave
Type of Leave:  (  Paid     (  Unpaid 
Status Choices  (LP,LT,LH,LD)     Place in Status below. 
( Return from Leave of Absence

Effective Date:
End Date:
(   Extension of Current Leave_______

Resignation/Termination/Retirement

Resignation/Termination Effective Date: 
If Deceased:  Check   (  Yes 
Termination Reason: 

Retirement Effective Date:
Status Choices (TP = Resign/Term, RP = Retirement)   Place in Status below.

Education

Degree: 
Code:
Subject (s): 
Code(s):

Institution: 
Code:
Date Completed: 

Base Job (New Hire, Re-Hire, Job Change, Salary Change, Transfer or etc.)

Data Items

Data Items


Hire Date:

Schedule:


Adjusted Hire Date:

Grade:


Status:

Step:


Position:

Pay Rate:


Job Code:
     
Budgeted Hours (Work Schedule):
     

FTE:
     
Lawson Account # 1 for Base Job Code:
     

Location (Process Level):
     
Percentage of Acct. # 1 for Base Job Code:
     

Department:
     
Lawson Account # 2 for Base Job Code:


Check Sort (User Level):

Percentage of Acct. # 2 for Base Job Code:


Annual Hours:

Lawson Account # 3 for Base Job Code:


Salary Class:

Percentage of Acct. # 3 for Base Job Code:


Pay Frequency (3 or 4):

Bargaining Unit:


Exempt (Y or N):

Work Year (Mail Group):


Pay Plan:

Badge Code:


Fingerprints (Union) (Y/N):

Standard Hours (FOOD SERVICES ONLY):


Subject/Grade Level # 1:
     
Allowance Hours:


Subject/Grade Level # 2:

Special Job Status:


Subject/Grade Level # 3:

Payment Year:


Requested by:     


Date:     

Check here if more info on back page FORMCHECKBOX 

HR Confirmation of Employment:


Date: 

SSN     -     -     




NAME     
Additional Jobs

Data Item
Job 2 (Position Level 2)
Job 3 (Position Level 3)
Job 4 (Position Level 4)

Effective Date:




Stop Date:




Position:




Job Code:




FTE:




Process Level:




Department:




Schedule:




Grade:




Step:




Pay Rate:




Budgeted Hours:




Lawson Account #1:




Account # 1 Percent:




Lawson Account #2:




Account # 2 Percent:




Lawson Account #3:




Account # 3 Percent:




Comments: 

     
E MAIL PACE FORMS TO THE APPROPRIATE HUMAN RESOURCE SPECIALIST LISTED BELOW:

Pam Amador

ext 3274
Pam_Amador@dpsk12.org
Pro-Tech, Class Non-Affiliated,










Ft Maintenance, Transportation










Operations, Supervisors

Colleen Jackson
ext 3986
Colleen_Jackson@dpsk12.org
Secondary Teachers

Laura Kaplan

ext 3302
Laura_Kaplan@dpsk12.org
Paraprofessionals

LeAnn Lucero

ext 3265
LeAnn_Lucero@dpsk12.0rg
Clerical

Michelle Snyder

ext 3273
Michelle_Snyder@dpsk12.org
Part-Time / Hourly Classified

Nancy Swanson
ext 3270
Nancy_Swanson@dpsk12.org
Administrators, Managers

Thelma Tinsley

ext 3268
Thelma_Tinsley@dpsk12.org
Paraprofessionals

Debra Watson

ext 3267
Debra_Watson@dpsk12.org
Elementary Teachers

Tara Grant

ext 3521
Tara_Grant@dpsk12.org
Long-Term Subs

Carlyn Holmes

ext 3524
Carlyn_Holmes@dpsk12.org
Day to Day Subs

























