

JOB DESCRIPTION




	Job Title: Controller
	Job Code:  JE1026 

	Department: Finance
	FLSA Status:  

	Grade:  Director
	Date: September 18, 2000

	Summary: (General Purpose and main characteristics of the job; one to two sentences)
Directs the accounting, financial reporting and tax compliance for Jeppesen’s US operations, and for consolidated reporting of international operations at the corporate level. 



	Principal Responsibilities 

1. Directs corporate financial policy and performance, as directed.
2. Establishes systems of internal control and accounting business processes.
3. Oversees all accounting operations (GL, AP, AR, Credit, Cash Management, and Payroll).
4. Ensures GAAP compliance and is responsible for audit reviews.
5. Directs compilation and reporting for US tax and regulatory compliance and filings.
6. Works with Corporate on Treasury and cash management functions.
7. Works with Corporate to hedge international operation results.
8. Ensures adequate alignment.
9. Performs other related duties, including special projects, as requested or required. 

	Quality Expectations:  All work is focused on supporting the company’s Quality Policy and achieving the company’s quality objectives regarding Customers, People, and Performance. This includes: provideing superior internal customer service; and accurately portraying Jeppesen’s financial performance.


	Reporting Structure 

To: CFO
Supervise:  Accounting and tax staff
Relationships: executive management, operational management, Frankfurt finance, parent company, audit firm 



	Required Knowledge/Skills/Abilities
CPA and master-level knowledge of GAAP and their application to varied business situations.  Demonstrated effective and diplomatic oral and written communication skills, including making scheduled and unscheduled presentations of complex financial data before senior staff and senior executives.  Demonstrated proficiency building strong relationships internally and externally.  Demonstrated proficiency establishing sound financial processes and effective controls.  Demonstrated proficiency expressing complex business/financial situations in simplified terms.  Demonstrated proficiency with multi-currency, foreign translation management instruments, and other aspects of a global operation (German and UK especially).  Government accounting experience is desired.  Demonstrated knowledge of state-of-the-art computerized financial systems and analysis.


	Education/Experience Requirements

Masters or Bachelor’s Degree in Accounting, Finance or an equivalent combination of education and work-related experience.  CPA certificate or equivalent.  Seven (7) years of experience in an accounting or finance leadership role.



	Physical Dimensions

Environment:  Must be able to work in an office environment.


Note:  The statements contained herein are intended to describe the general nature and level of work being performed by employees assigned to this job.  Employees may be required to perform any other job-related duties as requested by their supervisor.
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