

JOB DESCRIPTION




	Job Title:  Accountant, Sr.
	Job Code:  JE2240

	Department: Finance
	Date Created:  November 2003

	Grade:  J19
	Revision Date:

	Summary:
Analyzes, classifies, and reviews complex accounting transactions and interrelationships.  Prepares accurate financial statements in conformance with accounting requirements and principles.  


	Principal Responsibilities:

1. Develops and maintains accounting systems and procedures in compliance with company policies, Generally Acceptable Accounting Procedure (GAAP), and applicable regulations.

2. Examines a variety of financial statements and documents for completeness, accuracy, and conformance with accounting requirements.

3. Prepares complex reporting in a timely and accurate manner, including interpretation of accounting results.

4. Prepares and reviews accounting transactions, from routine to complex, by collecting necessary data, analyzing data, and preparing audit trail in support of transactions.

5. Analyzes general ledger accounts for accuracy by performing the reconciliation of all accounts including adequate backup and source information.

6. Identifies accounting issues, researches possible solutions, and presents recommendations to management.    
7. Prepares accounting procedures for review.
8. Recommends and implements changes to accounts, reports and system process.

9. Communicates accounting information, processes, and policies to financial statement users as appropriate – i.e., Financial Analysts, Management, Boeing.
10. Performs other related duties, including special projects, as requested or required.



	Reports to:  Supervisor, Accounting

	Supervisor Responsibilities: None

	Education/Experience Requirements:
Bachelor’s degree in Accounting/Finance or related field, or equivalent combination of education and experience.  CPA is preferred.  Six (6) years corporate accounting experience with working knowledge of GAAP and FASB principles.  Oracle applications experience desired.

	Competencies: 
(24) Functional/Technical Skills, (61) Technical Learning, (52) Process Management, (15) Customer Focus, (27) Informing, (42) Peer Relationships, (51) Problem Solving, (53) Drive for Results (1) Action Oriented, (11) Composure

	Travel: Less than 15%

	Environment: Office

	Physical Requirements: Sitting; Seeing/Hearing; Repetitive Motion: No; Lifting N/A


Note:  The statements contained herein are intended to describe the general nature and level of work being performed by employees assigned to this job.  Employees may be required to perform any other job-related duties as requested by their supervisor.
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