

JOB DESCRIPTION




	Job Title:   Material Planner
	Job Code:  JE2354

	Department:   Operations Research, Planning and Purchasing
	Date Created:  03/11/04

	Grade:   J17
	Revision Date: 03/11/04

	Summary: Document and implement Global Inventory Policies and Objectives.  Toward this end, activities will include the following Oracle system Product maintenance activities: creation of part item numbers, bills of materials, engineering change orders, outside processes, and planning information including MRP data and forecasts.  Document process flows.  Analyze MRP planning variances and interface with Marketing/P&L Leaders, Product Assembly, Distribution, and Purchasing to ensure the development and implementation of effective product plans.


	Principal Responsibilities:

· Maintain the following Oracle Product information: item numbers, bills of material, engineering change orders, and all MPS/MRP planning/forecasting information.
· Participate on P&L Leader product teams actively supporting the evaluation, test and implementation of new product launches.
· Perform Oracle MRP/MRP planning activities including calculate and load forecast data and review and adjust forecast data based on market changes.  Also calculate order quantities for new products, calculate reorder quantities for existing items.  Plan reorders based on item revision schedules.
· Manage systems and processes designed to ensure Oracle Product data accuracy.  Work with Product Managers, P&L Leaders, Product Assembly, Purchasing and Finance to ensure Oracle Product inventory and bill of material accuracy.  Review item changes and schedules with product Managers.
· Monitor inventory demand data and take required actions to optimize inventory management.  Backup chart planning/buying function.
· Document process flows for current material planning and product assembly processes.
· Develop and monitor Product inventory performance measures to improve inventory management, reduce inventory investment, and identify opportunities to streamline related processes.
· Performs other duties as required.

	Reports to:  Manager, Planning and Purchasing

	Supervisor Responsibilities: (Exempt, Non-Exempt, or Both) None

	Education/Experience Requirements:
· Bachelor’s degree in engineering or business management, specializing in inventory and business management, or the equivalent combination of education and work related experience desired.

	Competencies: 39. Organizing, 47. Planning, 24. Functional/Technical Skills, 62. Time Management, 15. Customer Focus, 38. Organizational Agility, 2. Dealing with Ambiguity, 51. Problem Solving, 61. Technical Learning, 14. Creativity

	Travel: Minimal

	Environment: Office

	Physical Requirements: (Sitting/Standing, Seeing/Hearing, Repetitive Motion: , Lifting: , etc.)


Note:  The statements contained herein are intended to describe the general nature and level of work being performed by employees assigned to this job.  Employees may be required to perform any other job-related duties as requested by their supervisor.
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