

JOB DESCRIPTION




	Job Title: Supervisor,  Accounting
	Job Code:  JE2241

	Department: Finance
	Date Created: November 2003 

	Grade:  M5
	Revision Date:

	Summary: 

Provides technical and administrative supervision for daily accounting activities of a group of accountants and the accounts payable function.  In addition, is responsible for performing assigned Accountant responsibilities.  

	Principal Responsibilities:

· Plans, organizes and directs the daily activities of a group of employees responsible for maintaining all aspects of the accounting systems. 

· Ensures that accounting systems and procedures are in compliance with company policies, Generally Acceptable Accounting Procedures (GAAP), and applicable accounting regulations.
· Prepares and reviews accounting transactions, from routine to complex, by collecting necessary data, analyzing data and preparing audit trail in support of transactions.
· Directs and participates in the preparation of financial statements and documents.  Examines financial statements for completeness, accuracy, and conformance with accounting requirements, including projections of accounting data affecting current financial condition.
· Participates in all internal audits.  Identifies and resolves problems and inconsistencies and determines corrective procedures.

· Assists in the development and implementation of goals, policies, priorities and procedures relating to financial management and accounting.
· Reviews and recommends changes to accounting and related data processing systems and oversees implementation of system modifications and enhancements.
· Communicates accounting information, processes, and policies to financial statement users as appropriate – i.e., Financial Analysts, Management, Boeing.
· Performs other duties as required.

	Reports to:  Controller

	Supervisor Responsibilities: Exempt

	Education/Experience Requirements:
· Bachelor’s degree in Accounting/Finance or related field or the equivalent combination of education and experience.  CPA is preferred.
· Minimum of eight (8) years corporate accounting experience with thorough knowledge of GAAP, FASB and Sarbanes Oxley principles.
· Minimum of two (2) years supervisory experience.
· Oracle applications experience is preferred.

	Competencies: 
(30) Intellectual Horsepower, (50) Priority Setting, (60) Building Effective Teams, (36) Motivating Others, (18) Delegation, (46) Perspective, (12) Conflict Management, (48) Political Savvy, (31) Interpersonal Savvy, (49) Presentation Skills

	Travel: Less than 15%

	Environment: Office

	Physical Requirements: Sitting; Seeing/Hearing; Repetitive Motion: No; Lifting N/A


Note:  The statements contained herein are intended to describe the general nature and level of work being performed by employees assigned to this job.  Employees may be required to perform any other job-related duties as requested by their supervisor.
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